«YTBEPXJIEHO»
MBJIOY Cakmapckuii nercimii
cajn «bepeskay

«Bepeskay»

1. Ob6mee nonoxenne
1.1 Koneke oTuKn H ciyke6HOTO noBeeH s PabOTHUKOB MYHUIIUNATHLHOTO OFOJDKETHOTO

AOLIKOILHOTO 00pa3oBaTelbHOTO yupexaenns CakMapeKuil feTckuii can «Bepeskay
(nanee - Yupexenue) pa3paboTan B COOTBETCTBHY © DeJiepanbHBIM 3aKOHOM OT
25.12.2008 N 273-®3 «O npoTHBoAeiCTRIH Koppynuum» (B peii. DeiepaibHbIX 3aKOHOB
or 11.07.2011 N 200-®3. ot 21.11.2011 N 329-®3. ot 03.12.2012 N 231-®3. ot
29.12.2012 N 280-®3, ot 07.05.2013 N 102-®3. ot 30.09.2013 N 261-®3. ot 28.12.2013

N 396-®3. 01 22.12.2014 N 431-D3).
1.2. Hacrosmmii Konekc ycranasimisaer obmme npasmia u CTaH/IapThI IOBE/ICHHUS

PabOTHHUKOB YUPEK/ICHHS, 3aTPArHBAIONIMX STHKY JICJIOBBIX OTHOMICHUH 1
HAIPaBJICHHBIX HA (POPMUPOBAHHE ITHIHOTO, I06POCOBECTHOTO MOBEICHNAS PAGOTHAKOB

U YUpexIeHus B [IEIOM.

1.3. Hacrosmmii Kosieke npu3Bas MOBBICHTS 90 GEKTHBHOCTH BHITIOIHEHHS PAGOTHHKAMM
YupexaeHus CBOUX J0/DKHOCTHBIX 00S3aHHOCTEH, a TaKKe:
- CILy)KHT OCHOBOH (p)OPMHPOBaHMS JIOJDKHOM MOPAITH, IPOMECCHORATBLHOM YeCTH | CITY)KeOHOro

9THKETa pabOTHHKOB:
- OPHEHTHPYET paOOTHHKOB B CHTYALMSIX KOH()IMKTA HHTEPECOB W THYECKO

HEONpe/IelIeHHOCTH MIIH HHBIX 00CTOSTENbCTB HPABCTBEHHOTO BHIOOPA;
- crocoOCTBYET BEIPAbOTKE NMOTPEOHOCTH COOMOEHHS MPO(ECCHOHATBHO-3THYECKHX HOPM

IMOBEACHHUS
= BBICTYIIACT KaK HHCTUTYT 0OIMECTBEHHOIO CO3HAHMUS H HPABCTBCHHOCTH pa60mm<oa, uXx

CaMOKOHTPOJISL.
1.4. JletictBue Hactosmero Konekca pacnpocTpaHseTcst Ha BCEX JIUIL. SBISIOMUXCS

paﬁorﬂmcamn Y'arpexc,uermﬂ H HaXOIAIUXCA C HUM B TPYIOBLIX OTHOIICHUAX, BHE 3aBUCUMOCTH

OT 3aHMMAEMOM JIOJDKHOCTH M BBITIOTHAEMBIX QYHKIMH.
1.5. 3nanue u cobmoaenne paboTHUKaMu YUpexkieHHs nonoxeHuit nacrosmero Konexca

SBJISIETCSA OJAHUM U3 KPUTCPHEB OLICHKH Ka4eCTBa MX HpO(bCCCHOHaJTBHOﬁ JICIATCIILHOCTH U

TPYAOBOH JIMCIHILUIHHBI.
1.6. Coznepranne nonoxennii Hactosiiero Koziekca IOBOAMTCS 10 CBE/ICHUS BCeX pabOTHHKOB

YupexaeHus.
2. O61He TPHHIAITE! M IPABHIIA TIOBE/ICHHH PaOOTHHKOB OPraHA3alMH .

2.1 . Bee paGoTaukH Yupex/ienns 00s3aHb! CIIEI0BATH ClIE/IYIONHAM 0OIHM NPHHIANAM |
[paBHJIaM TTOBEICHHSL:
- cOOJTIOZICHHE BBICOKHX 3THYECKHX CTAH/IapTOB NOBE/ICHHS;

- TI0JUIepYKAHHE BBHICOKHX CTAHIapTOB MPO(ECCHOHATLHOH NCATENbHOCTH;
- ¢JIe/IOBAHHE JTYYIIMM IIPAKTHKAM KOPIIOPATHBHOIO YIIPAaBICHHS,

- CO3JaHUC U NTOAJACPIKAHNC aTMOC(I)epLI AOBCPUS U B3AUMHOI'O YBAKCHUS:



- cJIeI0OBaHKE MPUHIIMITY JOOPOCOBECTHON KOHKYPEHIIHH;

- CcJIeI0BaHKE TPUHIIMITY COLMAIBHOM OTBETCTBEHHOCTH OM3HECa:

-COOMI0ICHNE 3aKOHHOCTHU M IPUHATHIX Ha ce0s JOTOBOPHBIX 0053aTEIbCTB;

-COOMI0ICHNE TIPUHIIUIIOB OOBEKTUBHOCTH U YECTHOCTH MIPH MPUHATHH KaJPOBBIX PEIICHHIA.

2.2. PaGOTHUKHN OpraHu3auu 00s3aHbI:

- coOroIaTh IEHCTBYIOMKE HOPMATHBHO-TIPaBOBhIEC akThl Poccuiickoit @enepanuu u
Openbyprckoii 001acTH, HE TOMYCKAaTh HAPYIIECHHE 3aKOHOB 1 MHBIX HOPMATHBHO -IIPABOBBIX
aKTOB UCXO/IS U3 NOJUTUYECKOH, SKOHOMUIECKOH 11eIeCO00Pa3HOCTH JIMOO 10 HHBIM MOTHBAM:

- OCYHICCTBJIATE CBOIO ACATCIIBHOCTD B IPCACIax MPEAOCTABJICHHBIX HOJ'IHOMO‘II/II\/'I;

- UCIIOJIHATD JJOJKHOCTHBIE 00S13aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM IPO(ECCHOHAIBHOM
ypoBHE B Liensx obecnieueHus 3¢ HeKTUBHON paboThl YUpeKIeHUS;

- OCYILECTBJIATh CBOIO ITPO()ECCUOHAIBHYIO AEATEIBHOCTD B IIPeeax MpeaMeTa u 1eiei
NEATENBHOCTH Y UPEXKICHHUS;

- IPU MCTIOJTHEHUH J0JKHOCTHBIX 00s13aHHOCTEN HE OKa3bIBATh MPEINOUTEHUS KAaKUM-JTN00
npodeccroHaIbHBIM WU COLMAIBHBIM IPYIIIaM M OpraHu3alusIM, ObITh HE3aBUCUMBIMU OT
BIIUSIHUS OTIENBHBIX IPaXKIaH, TPo(eCcCUOHATBHBIX WU COLUATbHBIX TPYII U OpraHU3alvii;

- HCKJTIOYATh JICHCTBUSI, CBA3aHHBIC C BIMSTHIEM KaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX
(bmHAHCOBBIX) U UHBIX HHTEPECOB, MPETSITCTBYIOIINX TOOPOCOBECTHOMY UCITOTHEHUIO MU
JOJDKHOCTHBIX 00SI3aHHOCTEH;

- coOmoaaTh CIIyXeOHYyI0, Mpo(decCHOHATBHYIO 3THKY U MPaBHJja JIeJIOBOTO TTOBEJICHHUS;

- TIPOSIBIIATh KOPPEKTHOCTh U BHUMAHHKE 110 OTHOIICHHUIO K KJIMEHTAM U KOHTpareHTam
Yupexnenus;

- BO3JIEP>KUBATHCSI OT MOBEJCHHUSI, KOTOPOE MOTJIO Obl BHI3BATh COMHEHHE B JOOPOCOBECTHOM
WCIOJIHEHUU paOOTHUKAMU JOJHKHOCTHBIX 00sI3aHHOCTEH, a TakyKe n30eratb KOH(IMKTHBIX
CUTYaIiH, CIIOCOOHBIX HAHECTU yHIEpO UX PEIyTalui WM aBTOPUTETY Y UPEkKICHHUS;

- HPpUHUMATh [MPEAYCMOTPCHHBIC 3aKOHOAATCIIbCTBOM Poccuiickoit CDeL[epauI/IH 1 BHYTPCHHHUMU
AOKYMCHTaMHU quemneHI/m MCPBI K HECAONIYIICHUO BOSHUKHOBCHU A KOH(1)J'II/IKT8_ HHTCPCCOB U
YPETYJINPOBAHUIO BO3HUKIICTO KOH(1)J'II/IKTa HHTCPECCOB;

- BO3JACPIKHUBATBCA OT HY6J'II/I‘IHBIX BBICKaSBIBaHHfI, CY)KI[GHI/Iﬁ 1 OOCHOK ACATCIIbHOCTH
quexczleHI/m, €CJIM 3TO HC BXOJUT B JOJDKHOCTHBIC 0053aHHOCTH pa60THI/IKOB;

- HOCTOSIHHO CTPEMHUTHCA K o0ecIeueHHI0 KaKk MOXKHO OoJiee S(I)(I)CKTI/IBHOFO pacnops’KeHUs
pecypCaMu, HaXOAIIIUMHUCS B C(bepe HNX OTBETCTBCHHOCTH.

2.3.PaboTHuKYN 00s13aHbI MPUHUMATh COOTBETCTBYIOIIME MEPHI [0 00eCIeueHHI0 0€30MacHOCTH U
KOH(UISHIINATFHOCTH HH(OpMAIIHH, 32 HECAaHKIIHOHUPOBAHHOE Pa3rialieHne KOTOpoil OHU
HECYT OTBETCTBEHHOCTh M/MJIM KOTOpasi CTajla U3BECTHA UM B CBSA3H C UCIIOJHEHHEM
JOJDKHOCTHBIX 00sI3aHHOCTEH.

2.4.IlpoaBuwxenue pabOTHUKOB YUpPEXKI€HHUS Ha BBIIIECTOSIIYIO JOKHOCTD JOJKHO
OCYIIECTBISATHCS TOJBKO UCXO/S U3 JIEIOBBIX Ka4eCTB PaOOTHUKOB.



2.5. PaboTHHKH, 3aHUMAIOIINE PYKOBOAAIINE JOJDKHOCTH B Y UPEXKICHUH, 00S3aHBI:

a) MPUHUMATh MEPBI 110 NMPEIOTBPAIECHHUIO U YPETYIUPOBAHUIO KOH(PIINKTA HHTEPECOB;
6) IIPUHUMATB MEPBI 10 MPEAYIPEKICHUIO KOPPYIILUY;

B) CBOMM JIMYHBIM TTOBEICHUEM I10/1aBaTh IPHUMEP YECTHOCTH, OECIIPUCTPACTHOCTHU U
CIIPaBEUIMBOCTH;

r) CrocoOCTBOBATH (POPMHUPOBAHUIO OJIATOTIPUSATHOTO MOPATBHO-TICUXOJIOTUIECKOTO
KJIIMAaTa B KOJUIEKTUBE;

1) B OTHOIIEHHSIX C ITOJYMHEHHBIMU MPOSBIISTH BEICOKYIO TPEOOBATEIBHOCTD,

MPUHIUTIHAIBHOCTH, HO OJTHOBPEMEHHO HE JIOIYCKATh BHICOKOMEPHS, IPEHEOPEKUTEITHHOTO
TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTEIBHBIX 3aMEeYaHNnl, HEOOOCHOBAHHBIX IPETEH3UH 1
OOBHUHEHMUI;

e) YCTaHABJIMBATH CIPABEIMBYIO, PABHOMEPHYIO CITY)KEOHYIO HAarpy3Ky MOJTYMHEHHBIX, HE
JOIyCKaTh AUCKPUMHHAIIUH ITyTEM TPEIOCTABICHHS OT/ICIbHBIM Pa0OTHUKAM HE3aCTY)KEHHBIX
O5ar ¥ MpUBUIIET L.

2.6. BHenrHuii BUI paOOTHUKOB YUPEXKICHHUS TPH UCTIOJTHEHHH UMH JTOJDKHOCTHBIX
00s13aHHOCTEH JTOJKEH COOTBETCTBOBATH OOUIETIPUHATOMY JI€JIOBOMY CTUIIIO, KOTOPBIN
OTIINYAIOT 0(PUIUATBHOCTD, CAEPKAHHOCTD, TPAAUIIMOHHOCTD, aKKYPATHOCTb.

3. PexomenmarenpHBIC THYSCKUE TIPABHIIA TIOBEICHUS pAOOTHUKOB.

3.1. HWcmonHss CBOM TPYIOBBIE 00SI3aHHOCTH BCE PAOOTHUKH YUPEIKICHUS JTOKHBI

BO3JIEPKUBATHCS OT:

a) J1000TO BH/Ia BRICKA3bIBAHUN W ACHUCTBUN JUCKPUMHUHAIIMOHHOTO XapakTepa 1o

MpU3HAKaM I[10J1a, BO3PacTa, pachl, HAIIMOHATIBHOCTH, SI3bIKA, TPAXAaHCTBA, COLUAIBHOTO,

HMMYIIECTBEHHOTO UJIM CEMEMHOTO MOJIOKEHUS, MTOTUTUYECKUX WU PETUTHO3HBIX

MPEIIOYTECHHI;

0) TOOBIX TUYHBIX U (PUHAHCOBBIX CBSI3€H, KOTOPBIE MOTYT OBITh PacIieHEHbI KaK OKa3aHWe

MMOKPOBUTEIHCTBA KAKUM OBl TO HU OBLIO JIMLIAM B LIEJISIX IPUOOPETEHUSI UMHU TTPaB,

OCBOOOKICHHS OT 00S3aHHOCTEH MM OTBETCTBEHHOCTH;

B) MIOCTYIIKOB, KOTOPbIE€ MOTJIH Obl BEI3BATh COMHEHHE B 0OBEKTHBHOM HCIIOTHEHUN

pabOTHUKAMHU CITY)EOHBIX 00sI3aHHOCTEH;

r) rpy0OCTH, HELIEH3YPHO! peyH, MPOsIBICHUN MPEeHEeOPEKUTENHHOTO TOHA, 3aHOCYMBOCTH,

MIPEIB3SATHIX 3aMEUYaHUN, IPEIbSIBICHUS HEITPABOMEPHBIX U HE3aCITy)KEHHBIX OOBUHEHUI;

1) yrpo3, OCKOPOUTENBHBIX BRIPAKEHUIN WU PEIUIHK, IEHCTBU, MPENSTCTBYIOUINX

HOPMaJbHOMY OOIIEHUIO WM MPOBOLMPYIOUIUX TPOTUBOIIPABHOE TIOBE/ICHUE.

3.2 PaGoTHUKYU IPU3BaHBI CIOCOOCTBOBATH CBOUM CITY>KEOHBIM MOBEIEHUEM YCTAaHOBJICHHUIO B
KOJUIEKTHBE JIEJIOBBIX B3aUMOOTHOLIEHUH U KOHCTPYKTHBHOTO COTPYAHUYECTBA JIPYT C
JIPYTOM.

4. OTBETCTBEHHOCTh

4.1. Hapymenuem Kopekca npuzHaeTcsi HEBBIIIOJIHEHUE WIIM HEHAIJIEKAIIEE BHIIIOJHEHUE

paboTHUKOM YCTaHOBIIEHHBIX K0/eKCOM MPUHIIUIIOB, HOPM U TIPABHII TIOBEICHUS, a TAKXKE

COBEpIIIEHHE MPOCTYIKA, MOPOYAIETO YeCTh PAOOTHUKA WIIH Y UPEKICHUSI.

4.2. Cobmonenne paboTHUKaMU YUpeKIeHUs MOJI0KeHuH HacTosmero Kogekca yauteiBaeTcst

pu GOPMHUPOBAHUU KAJPOBOTO pe3epBa JJIs BHIIBUKEHHS HA BHIIIECTOSIINE JOKHOCTH, a

Tak)Ke MPH HAJOKEHUH TUCIUTUIMHAPHBIX B3BICKAHHH.



